
 

 
 

LEASE PREPARATION FORM 

 
1. RENTAL PROPERTY ADDRESS:__________________________________________________________ 

2. OWNER’S NAME(S): 

_________________________________________________________________________________________ 

 

3. OWNER’S ADDRESS:_____________________________________________________________________ 

 

_________________________________________________________________________________________ 

 

4. OWNER’S PHONE NUMBER: _____________________________________________________________ 

 

5. BANK NAME & ADDRESS THAT IS HOLDING DEPOSIT:____________________________________ 

 

_________________________________________________________________________________________ 

 

6. TENANT’S PHONE NUMBER: _____________________________________________________________ 

 

7. TENANT’S EMAIL ADDRESS:_____________________________________________________________ 

 

8. TENANT’S NAME(S):_____________________________________________________________________ 

 

_________________________________________________________________________________________ 

 

9. LEASE START DATE:__________________________  LEASE END DATE:_______________________ 

 

10. RENT: $_____________________  SECURITY DEPOSIT: $____________________ 

 

11. HOW MANY PETS: _________________ 

 

PET FEE OR DEPOSIT: $____________________  ARE THOSE MONIES REFUNDABLE?_________ 

 

_________________________________________________________________________________________ 

 

12. WILL ORPM BE MANAGING?: _____________________ 

 

13. WHO IS REPONSIBLE FOR LAWN?:        OWNER      TENANT 

 

WHO IS RESPONSIBLE FOR POOL?:       OWNER      TENANT 

 

14. ARE ANY UTILITES INCLUDED?:________________________________________________________ 

 

15. IS THE INTERNET, CABLE, ETC., INCLUDED, IF SO WHICH ONES?:________________________ 

 

________________________________________________________________________________________ 

 

16. ANY ADDITIONAL MONEY (LAST MO RENT?): ___________________________________________ 

 

17. ADDITIONAL ADDENDUM?:_____________________________________________________________ 

 

____________________________________________________________________________________________ 

 

________________________________________________________________________________________ 
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